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IIpuxaz 1077 MK P® «llopsoox

Yuéma 0OKYMeHmo8, 8X00SUUX 8
cocmas OuUOIUOMEUYH020 (DOHOAN:

IIpennoxeHusa 0 BHECEHUM
M3MEHEHUM B 0Q30BbIM YYETHBIM
JOKYMEHT



IIpenaoxeHuss 0 BHECCHUM
%MGHGHI/II\/JI B IIpnkaz MK P® Ne 1077

s byxranrepckuil ydeT B ()OpMHUPOBAHUHU
OMOJIMOTEYHBIX (DOHJIOB

s bubOmuoreunsii poun, kak OLJIN.
HanumonaneHbIM OMOIMOTECYHBINA (POH KaK
OOBEKT yUeTa;



BHeceHnue namMeHeHuu B 11pukas
i MK P® Ne 1077

s OueHKa JOKYMEHTOB, IIOCTYIIMBIIUX 0O€3
yKa3aHWs 1LICHBL.

= MeToauka OLICHKH 3JICKTPOHHBIX M3HaHUU
COOCTBEHHOM I'€HEpallUH;

n [lonarue «CrpaBemivBas LieHa»;

= BoeizeneHue B OTACIbHBIN PA3a€i U3IaHUM
JUISL CJIETIBIX U CIIA0O0BUIIAIITINX



BHeceHnue namMeHeHuu B 11pukas
i MK P® Ne 1077

s OCOOEHHOCTH y4eTa 3ICKTPOHHBIX CETEBBIX
PECYPCOB: JTOKAIbHbBIX, HHCTATNIMPOBAHHBIX,
PECYPCOB YAAJIEHHOI'O JOCTYIIA;

= YUET «UIrp» B COCTaBE OMOINOTEYHOTO
dboHaa;
n CJI0)KHBIE BOIIPOCHI CITMCAHUSL.

[IppumeHeHne k03 PUITHECHTOB
COOTBETCTBHS MPHU CIHCAHUU U 3aMEHE.



Oo6mmme nmosioxkeuusd. BEecenne moHITuA
«byxraarepckuil yueT OMOJIHMOTEYHOIO
dhoHIa.

byxrajarepckuu yuyetr 0M0JIM0TEYHOT0 hOHIA — 3TO
y4eT 0aJaHCOBOM CTOMMOCTH JIOKYMEHTOB
OMOIMOTEYHOTO (POH/1a, OCYIIECTRISIEMBIN MO
IpaBUJiaM BEACHUS OyXTraJITEpCKOTO y4eTa Ha OCHOBE
JAHHBIX O CTOUMOCTH OTJEJIbHBIX MapTHI
TOKYMEHTOB. ITOroBbIi€ TaHHBIE CYMMApHOIO y4YeTa
00 00bEME U CTOUMOCTH OMOJIHMOTEYHOTO (POH1a HA
KOHEI] OTYETHOT'O Ieproia JOJLKHBI COOTBETCTBOBATH
JAHHBIM OyXTaJTEpPCKOro yueTra 00 H3BMEHEHUH OOIIei
CTOMMOCTH OMOIHMOTEYHOTO (POHIA 32 OTYCTHHIM
TIEPHO/I.



OoOmnme noIoxeHuss. BHeceHne nNoHATUS
«CTaTuCTUYECKUM y4eT OMOIMOTECYHOIO
dhoHIa»

s Crarucrudyeckuy yuyet OUOIMOTEUHOIr0 (POHAA:
TAHHBIE O PE3YyJIbTAaTax Y yeTa O COCTABE U UTOTrax
ABMKEHUS OMOJIMOTEYHOr0 (POHAA IO UTOram
OTYETHOI'O IIeproja no (popmMam, yTBEPKACHHBIM
denepallbHOM CIY>KO0H TOCYIapCTBEHHOM
craructuku (Poccrarom) u mpeaocTaBisgeTcs B
[ maBHBIN HHPOPMAITMOHHO-BBIYUCIUTEIbLHBIN
1eHTp MuHHUCcTEpCTBA KYJIbTYphl POCCUCKON
®enepaunu (PHB)




OO0beM OMOIMOTEYHOrO (POHAA

s OOmuit 00beM OMOTHOTEYHOrO (POHIA MPEACTABIATh
ni(pGepeHIMPOBAHHO:

s OMOMoTeYHBbIH (GOHI BO BiaJieHUH (B OIIEPATHBHOM
YIPaBJICHUH) - JOKYMEHThI Ha (DU3UYECKUX
(MaTepuaNTbHBIX ) HOCUTENSX; JIOKAJIbHBIE CETEBBIE
JOKYMEHTBI, 00pa3yrolye AIeKTPOHHYIO (IIH(POBYIO)
OMOIMOTEKY MIM KOJJIEKIUIO, Pa3MEIICHHYIO Ha CEPBEPE
OMOIMOTEKH; MHCTAJNIMPOBAHHBIC JOKYMEHTHI;

n OMOMoTedyHbIH (GOHA B J0CTyIE (B ITOJH30BAHNM ) —
VIAJIECHHBIE CETEBBIC JOKYMEHTBI, IIOJy4a€MBbIE€ BO
BPEMEHHOE WJIH ITOCTOSHHOE I10JIb30BAHUE YEPE3
MH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIE CETH Ha
YCIIOBUSX JTULIEH3UOHHBIX COTTIANIEHUN C
IPOU3BOJIUTEIISIMU HH(POPMAILIHH.



OO0I1IHe MOJIOKEHUS

® YYET JOKYMEHTOB OMOJIHMOTEeYHOIro hoHaa
— KOMILJIEKC omeparui, 00eCreuYnBarOIIUM
PETUCTPALIMIO0 JOKYMEHTOB, (DUKCALIUIO
CBCICHUU O BEJIMYMHE, COCTABE, HAJIMYNU
TOKYMEHTOB, CTOMMOCTM 1 JBHUKCHUU
OMOINOTEYHOTO B COOTBETCTBHH C
HacToAmuM llopsakom.



byXraatepckum y4der
OMOJIMOTEUYHBIX (POHJIOB

» [Ipuka3z Mundpuna Poccun ot 31 nexkaops 2016 . N
2571 “O0 yTBepKAcHUU (peaepalbHOro CTaHAapTa
OyXTraJITepCKOIro y4era Jjs OpraHu3alun
rOCyIapCTBEHHOTO CeKTOpa « OCHOBHEBIE CPEICTBA»( B
pen. ot 25 aekadps 2019r.) -[DnexrpoHHBIN pecypc].-
Pexnm nocryna: Cucrema TAPAHT.-
http://base.garant.ru/71589050/, cBoOOmHEIA.

= 0OBEKTHI OMOIMOTEYHOTO (DOH/IA OTPAKAKOTCSA B COCTABE
«mIpo4yrXx oCHOBHBIX cpeacTB» Ha cuete 0 101 08000.



byXraatepckum y4der
i OMOJIMOTEUYHBIX (POHJIOB

» [Ipuka3z Mundpuna Poccum ot 01.12.2010 N 1571 (pen. ot
14.09.2020) "O06 yrBepxkaecHuu EquHOrO 1mjaaHa cC4eToB
OyXTaJITEPCKOro y4yeTa JJisl OpraHoOB TOCYIapCTBEHHOM BIACTH
(rocy1apCTBEHHBIX OpPTaHOB), OPraHOB MECTHOTO
CaMOYIIPaBJICHUSI, OPTaHOB YIIPABJICHUS IOCYIapCTBEHHBIMU
BHEOIOIKETHBIMM (DOH1aMH, TOCYapCTBEHHBIX aKaJIEeMHUI HayK,
rOCYIApCTBEHHBIX (MYHUIIUTIAIBHBIX ) YUYPECKICHAN U
NHCTpYKIIMHA T10 €10 MPUMEHEHUIO'".-| DJEKTPOHHBIN PECYPC]|.-
Koncyneraur-ILnroc. —Pexum nocryma :
http://www.consultant.ru/document/cons_doc_LAW 107750/,
CBOOOTHBIM



byXraatepckum y4der
OMOJIMOTEUYHBIX (POHJIOB

s  MarepuanbHble 00bEKTHI UMYIIIECTBA, COCTABISIONINE OMOIMOTEUHBIN
(bOH YUPEKACHHUS, 32 UICKIIOUECHUEM NEPUONIYCCKUX U3TaHU,
MPUHUMAIOTCS K YYETY B KAYE€CTBE OCHOBHBIX CPEACTB HE3ABUCUMO OT
CpPOKa X IOJIE3HOTO UCTIOIb30BAHUS U YUUTHIBAKOTCSA HA CUETE

= 010108 000 "[Tpoune OCHOBHBIE CpeNCTBA", KOTOPBIN MTOAPAICIACTCS
Ha «bubnroTeuHsIi (HOHI—0C000 IEHHOE JIBMKHUMOE UMYIIIECTBO» U
«bubnmoTeuHbIil POHI—UHOE IBMKUMOE UMYIIECTBO.

n [lepuonnyeckue u3ganus, IPUOOPETAEMBIC YUPEKICHUEM JIJIS
KOMILJICKTOBaHMS OMOIMOTEYHOTO (POHa, MOJjIeKaT yUeTy Ha
3a0amaHcoBoM cuete 23 "lleprnonnyeckue u3nanus Aj1s NOJIb30BaHUs" B
YCJIOBHOM OIICHKE: OAUH OOBEKT (HOMEP KypHajaa, T0OAJ0BOM KOMILIEKT
razeThbl) -OAUH PYyOJIb.



byXraatepckum y4der
i OMOJIMOTEUYHBIX (POHJIOB

» /119 00BEKTOB OMOIMOTECYHBIX (POHIOB
OTKPBIBAETCS OJITHAa MHBCHTAPHAS KapTOYKa
IPyNmoOBOIro y4era He(pMHAaHCOBBIX
akTUBOB (. 0504032). Y4yer B HEel BeneTCA
TOJIBKO B I€HE€KHOM BBIPa:KeHHH 0011l
cymmou (1. 54 Muctpykmuum Ne 157H,
npunoxenue S k IIpukazy Mungpuna PO Ne

52H).



byXraatepckum y4der
i OMOJIMOTEUYHBIX (POHJIOB

= Jlpyrum HampaBjiI€HHEM COTJIaCOBAaHMS OMOIMOTEYHOIO U
OyXTaJTEepCKOro y4eTa SBISEeTCS OnpeeieHue nepeuHs
IIEPBUYHBIX YUYETHBIX JIOKYMEHTOB, KOTOPbHIC TOJKHBI
MOATBEPKAATh KaXKIbIM (DaKT AEATEILHOCTH IIPHU
(OpMUPOBAHNUM OUOIIMOTEUYHOIO (DOHJIA: MMOCTYIICHUE
TOKYMEHTOB B (DOHJI M3 pa3HBIX HCTOYHMKOB (MOKYIIKA,
MOAINNCKA, TOXKEPTBOBAHMS U T.1.), BHYTPEHHEE MEPEMEIICHUE
JTOKYMEHTOB, BBIOBITHE JOKYMEHTOB U3 (POH/AA 110 PA3HBIM
HampaBJICHHUSM (IIepeaadya B 0OMEeHHBIN (DOHI, O€3BO3ME3IHAS
nepeaada, peanusaius, yruiadsanus u T.74.). [IpumepHbie
(bOpMBI IEPBUYHBIX YUETHBIX JOKYMEHTOB IIPE/ICTABIICHHI B
«ITopsigke yyeTa ¢ KOMMEHTapUSIMM.



byXraatepckum y4der
OMOJIMOTEUYHBIX (POHJIOB

IlepBUYHBIMM YYETHBIMU JOKYMEHTaMHU,
OATBEPKIAIOIIMMH (PAKT NOCTYILUICHUS JOKYMEHTOB
11 KOMIUIEKTOBaHMS OMOIHOTEYHOro (DOH/Ia,

ABJIAKOTCAL.

TOBapHas HakjaaaHas ycraHoBiaeHHOU popMbl TOPI -

12 (kox mo OKY/

(0330212), mo xotopou

OMOIMOTEKA IIPUHUMAET NPUOOPETECHHEBIC Y
IOPUJIMYECKOro JIMIa u3aanus. ToBapHas HaKiIa Has
IIOCTYNAET OT IIOCTABIIHMKA BMECTE C NAPTUEH
M3JaHUMN, MOANHUCHIBACTCS MaTE€pHUAIbHO
OTBETCTBEHHBIM JIMLIOM U 3aBEPSICTCS MeYaThIO
OMOIMOTEKHU (OpraHU3alyu);



byXraatepckum y4der
OMOJIMOTEUYHBIX (POHJIOB

aKT IpUEMA-TIEPEIAUU K JOTOBOPY KYIUTA-TIPOIAKA
IIPH IIOKYINKE U3JaHUN Y (PU3NYECKOTO JINIIA;

aKT IpueMa-repeaayu K J10roBOPY MOKEPTBOBAHUS
WM aKT O IIPUEME MOKEPTBOBAHUA,

aKT O MpUeMe JOKYMEHTOB, ITOCTYIHUBIINX B
OMOINOTEKY HAa 0€3BO3ME3THOM OCHOBE (KpoMe
MIOKEPTBOBAHUN );

dKT O IIPUCMC JOKYMCHTOB B3dMCH YTCPsSIHHBIX,

aKT IIpueMa-Iepeaadu K JOroBopy O
MHUKPO(PUILMAPOBAHUH, CKAHUPOBAaHUHU
(o pPOBKE), MPOU3BEACHHOMY CTOPOHHEH
OpraHu3aIuen.



BUBJIMOTEYHBIN ®OHJT, KAK OCOBO
[IEHHOE JIBUKUMOE UMVIIIECTBO

(OLLAM)

ornmacHo nmocraHosiieHuIo [IpaButenscTtBa PD[ 1], a Takxke
npukazy MuHuctepcTBa KyabTypbl PO[2], OnbnuoTeuHbiin GoHa
B 1ICJIOM PsiJIOM OMOIMOTEK ObLI OTHECEH K 0CO00 IIEHHOMY
nrkuMomy umyiiectBy (OLI) kak «odsuoicumoe umyuiecmeo,
0e3 KOmopo2o 0CYuleCmeneHue yupercoeHuem
npeoyCMOMPEHHBIX €20 YCMABOM OCHOBHBIX BUOO8
oesmenbHOCmU Oy0em CYULeCmBeHHO 3ampyOHeHO0).

1.ITlocranoBnenune IlpaBurenscrBa Poccurickont @enepamuu ot 26.07.2010 Ne 538 "O
MOPSIJIKE OTHECEHUSI UMYIIIECTBA aBTOHOMHOTO MJIN OIOJIPKETHOTO YUPEKICHUS K
KaTeropuv 0co0o0 1EHHOI0 ABUKMMOT0 UMYyIllecTBa"

2.1Tpuka3 MunucrepctBa KyabTypbl PO o1 23.11.2011 Nel082 (pen. 2018 r.) «O06
OTpEeIeICHUH BUJIOB U MEepeYHel 0C000 IIEHHOTO UMYIIECTBa (DenepabHbIX
OIOIPKETHBIX YUPEKICHUM, HAXOASIINXCS B BEICHUU MUHUCTEPCTBA KYJAbTYPHI
Poccuiickoit @enepanum»




BUBJIMOTEUYHBIN ®OHJT, KAK OCOBO
[IEHHOE JIBU2KUMOE UMVIIIECTBO

(OLLAM)

» buOnnoreuHslii (oHA OKa3aJICsI NPUPABHEHHBIM K HHBIM
00BbEKTaM JIBHKHUMOI0O UMYIIEeCTBa (IIpeaMeraM MeOeu,
000PYHOBaHMIO U T.II.), IOJUYHMHEHHBIM OOIIIUM HpaBUIaM
pacnopsikenusa OLJIM, 9To oka3aaochk HEMPHUEMINMBIM,
YTO MPAKTUUYECKHU MMapaM30BaJIO0 padOTy IO CIHCAHUIO
TOKYMEHTOB M3 OMOIMOTEYHOI0 (hOHA..

s CHuTyanusi HECKOJIBKO YIIYUIIUIACh B CBSI3U C MIPUHSATHEM
IIpukaza MK P® NelO77, HO 10 KOHIIA HE pa3pelIniiach,
OCKOJbKY [Iopssaok ydera He ObLI COITIaCOBaH C
IpeIblIYIIMMM IIPUKa3aMHu U, IPEXKAE BCEro, ¢ MPUKa3oM
MunuctepcrBa KyabTypbl PO Nol79



BUBJIMOTEUYHBIU ®OHJI, KAK
OCOBO IIEHHOE IBUXXUMOE
MMYVYIIECTBO (OLJIN)

s buOimoTexkn neITatoTcs padoTarh B COOTBETCTBUU ¢ «Ilopsiakom
y4yeTa», a yYpeaUTeIId, B YaCTHOCTA MUHUCTEPCTBO KYJIBTYPhI
P®, pyKOBOACTBYIOTCSI OOIIIMMU IOKYMEHTAMH.

» [Ipuxka3z MunucrepctBa Kyaprypbl PO ot 14.03.2012 Nel79 (pen.
2016 r.) «O6 yrBepxaeHuu llopsaka ocyecTBiICHUS QYHKIIUN U
MOJIHOMOYMH yupeauTess heaepaabHOro OXIKETHOTO
yupexaeHuss MuHucrepcTBa KyJabTypbl Poccuiickon deaepanunu
10 COIIACOBAHHUIO PACHOPSKEHUS 0CO00 IIEHHBIM JIBUKUMBIM
MMYILIECTBOM, 3aKPEIUICHHBIM 3a (heIepaibHBIM OFOIKETHBIM
YUPEKJICHUEM YUPEAUTEIEM JTMO0 MPUOOPETCHHBIM
(benepaabHBIM OIOIKETHBIM YUPEKICHUEM 3a CUCT CPEJICTB,
BBIJICJICHHBIX €70 YUPEAUTEIIEM Ha MPUOOPETEHUE TAKOTO
UMYIIIECTBAY;



I Ipuka3 MunuctepcTa KyiabTypbl PO ot
14.03.2012 Nel179 (pen. 2016 1)

[IepedueHb JOKYMEHTOB, MIPEACTABIISIEMBIX YUPEKICHUEM JIJIS
comtacoBanus pacnopsbkeHust OLIJIN myTtem oTayxaeHus

1. OOpareHue pyKoBOIUTEIS YUIPEKACHUS C YKa3aHUEM BCEX
MIPUJIAra€MbIX JTOKYMEHTOB

a) HAMMEHOBAHUE UMYIIIECTBA, MOJJICKAIIETO OTUYKICHHIO;
0) o00CcHOBaHHME OTUYKICHUS UMYIIECCTBA;

B) CBEJICHUS O IIPEANOJIaracMoil CTOPOHE 10 JIOTOBOPY 00 OTUYKICHUU
UMYIIECTBA;

I') CPOK, [I€Ha U UHBIE CYIIIECTBEHHBIE YCIOBUS CACIKH, COACPKaIIne
(bMHAHCOBO-PKOHOMHUYECKOE 000CHOBAHUE 1IEJIECO00PA3ZHOCTH
3aKITIOUCHUS CACIKU (COAEpKAHUE CACIKH, PACUEThI MOKA3aTeIEH CACIKH,
HH(pOpMAIMS O IIPOTHO3E BIUSHUS PE3YIbTATOB CJICJIKA HA MOBBILLICHUE
3()PEKTUBHOCTH JEATEIBLHOCTH OIOMKETHOTO YUPEKJICHUS B pa3pese
MPOM3BOJICTBEHHBIX M (DMHAHCOBBIX ITOKa3aTee, 0COObIC YCIOBUS
CIECIIKH).



I Ipuka3 MunuctepcTa KyiabTypbl PO ot
14.03.2012 Nel179 (pen. 2016 )

. 3aBEPCHHBIC B YCTAHOBJICHHOM IOPSAKE KOIIUHU (POPM I10
OKVY/1 0503130 1 0503168 nns cocTaBieHUs rojiOBOM
OyXTaJITEpCKOM OTYETHOCTH,

3. 3aBepEeHHBIE B YCTAHOBICHHOM MOPSIKE KOITUU
IIPABOYCTAHABINBAIOIINX U PETUCTPALMOHHBIX JOKYMEHTOB Ha

oonexT OLJIN.

4. IIpO€KT COOTBETCTBYIOIIETO JIOTOBOPA 00 OTUYKIACHUU
MMYILECTBA B TPEX AK3EMILISIPAX BMECTE C MPOCKTOM AKTa
npueMa-rnepeaadyu 00ObeKTa.

5. TeXHUKO-PKOHOMHUYECKOE 000CHOBaHUE HEOOXOIUMOCTHU U
1eJIecoo00pa3HOCTH OTuykaeHus oobekTa OLJIN.

6. 3aBepeHHAsA B YCTAHOBIICHHOM IOPSJIKE KOIIUS HUHBEHTAPHOU
KapTOukH yueta oobekTa OLJI



I Ipuka3 MunuctepcTa KyiabTypbl PO ot
14.03.2012 Nel179 (pen. 2016 1)

s /. [loaAroTOBIIEHHEBIN B COOTBETCTBUH C
3aKOHOAAaTeIbCTBOM Pocculiickoi denepanuu 00
OLICHOYHOU NE€ATEILHOCTH OTUET 00 OIIEHKE
PBIHOYHOM CTOMMOCTH UMYILIECTBA, B OTHOILICHUH
KOTOPOI'0 NPEANOIAracTCs 3aKJIIOYUTh JOTOBOP,
IIPOM3BEACHHOM HE paHee yeM 3a 3 Mecslla 10
IIPEJICTABJICHUS OTYETA.

s 8. ®ororpacdun oobekra OLJIN npegnaraemMoro K
OTYY’/ICHHUIO, NI03BOJIAIOLIME OJIHOZHATHO
uaeHTuguuuponars OL]




BUBJIMOTEUYHBIN ®OHJT, KAK OCOBO
[IEHHOE JIBKUMOE UMVIIIECTBO

(OLLAM)

buonnoTeunsIi GoH ABISETCS CI0KHBIM 00BEKTOM,
COCTOSIIUM M3 MHOKECTBA (0 IECATKOB MUJIJIMOHOB)
OT/ACIbHBIX CAMOCTOSTEIbLHBIX JOKYMEHTOB. [Ipu 3TOM
OTACJBbHBIC JOKYMEHTBI, COCTABJISIOIINE OUOIMOTECUHBIN
(hOHI, PETUCTPHUPYIOTCS U YUYUTHIBAIOTCS TOJIFKO B paMKax
BHYTPHUOHOIMOTEUYHOTO (OMOIMOTEUHOI0) yUeTa.

B Oyxrairepckom ydere OMOJIMOTEUHBIN (POH
IpEJICTABISICTCS KaK OJIMH (€IMHbIN) HHBEHTAPHBI O0OBEKT,
YYET BEJIETCS TOJIBKO B JICHEKHOM BBIPAXKECHHUU OOIICH
CYMMOM C OTPaXKEHUEM Ha OJIHOM MHBEHTAPHOW KapTOUKE.

To ecThb, KOIJ1a CIIMCHIBAIOTCS JOKYMEHTHI N3 OMOINOTEUHOTO
dbonga, cam o0bekT OL/IM He cnuchiBaeTcs, a JUIIb
MEHSIETCS €T0 COCTaB M CTOMMOCTD



BUBJIMOTEUYHBIU ®OHJI, KAK
OCOBO IIEHHOE IBUXXUMOE
MMYVYIIECTBO (OLJIN)

s bubnnoreunsiii poHa —MOOUIBHBIN OOBEKT
MMYIIIECTRA.

s DOHJ MOCTOSHHO (B KPYIMHBIX OMOINOTEKAX —
€KEJTHEBHO ) TIOIOJIHSAETCS HOBBIMM M3JAHUSIMHU U
OCBOOOXKAeTCs OT HEMPODUIBHBIX (M3IUITHUX
IK3EMILISIPOB), YCTAPEBIIIMX, BETXUX U3IaHUM.

= Taknm 00pa3oM, COCTaB U CTOUMOCTb OOBEKTAa
MEHAETCS exXeaHEBHO. M cormacoBaHue CriicaHus
TOKYMEHTOB ¢ MUHUCTEPCTBOM KyIbTYyphl PO B
OOIIETPHUHATOM ITOPSJIKE HE BIHMCHIBACTCS B
PEXKUM padOTHI C (DOHIOM.



BUBJIMOTEUYHBIU ®OHJI, KAK
OCOBO IIEHHOE JIBUXNUMOE
MMYVYIIECTBO (OLJIN)

s B «llopsake yueTa» nmpeaycMOTpeH 0COObIM
AJITOPUTM B3aUMOACUCTBHUS OMOIMOTEKH C
yupeautenem B cepe pacrnopsbkenus OLIN:

\

® COIIACOBBIBAETCS C YUPEAUTEIEM HE CIIMCAHUE
OTJICJBHBIX JIOKYMEHTOB, a IIops10K HCKITIOUEHUS
JOKYMEHTOB U3 (DOHJIOB OMOJIMOTEKH B
cooTBeTCTBUHU C I1.11 ¢T.13 PenepanbHOro 3akoHa
oT 29.12.1994 N 78-®3 "O OubnnoreyHom aee"
(pen.2019r.),



BUBJIMOTEUYHBIN ®OHJT, KAK OCOBO
[IEHHOE JIBKUMOE UMVIIIECTBO

(OLLAM)

= Ha OCHOBE COrmacoBaHHOIO llopsaaka UCKIHOUEHUA
TOKYMEHTOB YUPEIAUTEIIb €KEKBAPTATIBHO
YBEAOMIISIETCS 00 MIBMEHEHHH COCTaBa U CTOMMOCTH
OnOIMOTEYHOro (POHIA.

= BO M30€KaHHUE YPE3MEPHOIro CIIMCAHUS JOKYMEHTOB
C YIp030H1 yTparhl OMOIMOTEYHOro (POHIA, KaK

oonekTa OLL/]

M, B llopsake yuera npeaycMoTpeH

KOHTpOJ’IBHBIfI ITOKA34aTCJIb 34 CIIMCAHHUCM.

«KomunuecTBO

BBIOBIBAIOIIMX JOKYMEHTOB HE

HOJKHO MPEBBIIIATh KOJIMYECTBA BHOBD
MOCTYIAKOIIMUX JTOKYMEHTOB B OMOJIMOTEUYHBIN (DOH/T



Yuer 6ubnuoreunoro (poHaa, Kak 0co0o
- [ICHHOTO JABMKMMOI0 UMYIIISCTBA
(OLJIN) [oTnenpHBIN pa3aen]

= B cocTaB oubnuoreunoro ¢onaa, kak OLIJIN,
BKJIFOYAIOTCSL JTOKYMEHTHI, OTUYXKJICHHE KOTOPHIX
OCYILECTBIISIETCS B cCIEAIbHOM HOPSIIKE,
YCTAHOBJICHHOM 3akoHaMH Poccuiickomn
denepanuy WM HUHBIMA HOPMATHBHBIMM aKTaMU,
a UIMEHHO JIOKYMEHThI HAIlHOHAJILHOTO
OnOIMOTEUHOr0 (hOHIAa, KHUKHBIC IAMSTHUKY 34
MCKJIFOYCHHUEM CIIy4aeB, MPEAYCMOTPEHHBIX
npoduieM KOMILIEKTOBAHUS OHOJIHOTEKH,

COIVIACOBAHHBIM C YYpeauTeIeM.



Yuer 6ubnuoreunoro (poHaa, Kak 0co0o0
- [ICHHOT'0 JBMXKUMOTO UMYIIECTBA

(OLLAN)

» HanmonanbsHbIM OMOIHOTEYHBIA POH/I BKIOYACT
penepryap OTEUECTBEHHBIX U3JIaHUM, ITPEACTABIISIOIINX
Hay4YHYI0, HCTOPUYECKYIO KYJIBTYPHYIO [IECHHOCTH B
COOTBETCTBHH C IPO(UIEM KOMILJICKTOBAHUS
OMOJIMOTEKH, COTIIACOBAHOIO C YUPEIUTEIIEM,
KOMILIEKTYETCSI HA OCHOBE CUCTEMBI 003aT€IbHOIO
IK3EMILISIPA, 4 TAKKE HE3ABMCUMO OT HCTOYHHMKA U
CII0C00a KOMILJIEKTOBAHHUSA, €CJIM U3IaHHUE He
MOCTYIIHJIO 10 0013aTEeJIbHOMY IK3eMILISAPY.




Yuer 6ubnuoreunoro (poHaa, Kak 0co0o0
- [ICHHOT'0 JBMXKUMOTO UMYIIECTBA

(OLLAN)

» KHMKHBIE TAMSTHUKU, CTAHOBSITCS YaCThIO
HAIlMOHAJILHOI'O OMOJIMOTEYHOTO (POHOA
BKJIFOUCHMS B «PeecTp KHMIKHBIX
IIaMSITHUKOB).



Yuer 6ubnuoreunoro (poHaa, Kak 0co0o0
- [ICHHOT'0 JBMXKUMOTO UMYIIECTBA

(OLLAN)

= YUpexKJICHHE BIPABE BKIIOUUTh B COCTaB
OL/I1 penkue v LiCHHBIC N30aHUS B
COOTBETCTBHUH C IIPOpUIEM
KOMIIJICKTOBaHUSI OMOJIMOTEKH, HE3aBUCHUMO
OT HaJIM4us €ro B «PeecTpe KHMKHBIX
NaMSITHHUKOBY», HCTOYHHKA MOCTYILICHUS U
cIoco0a KOMIUICEKTOBAHHUS.



Yuer 6ubnuoreunoro (poHaa, Kak 0co0o0
- [ICHHOT'0 JBMXKUMOTO UMYIIECTBA

(OLLAN)

® Y4eT JOKYMEHTOB OMOINOTEYHOro (POHAa, KaK
OLLAU, ocyuecTBiaseTcs OOMKETHBIMU U
ABTOHOMHBIMH YUPEKICHUSIMHU CAMOCTOATEIIBHO B
IIEYaTHOM MJIH 3ICKTPOHHOM (hopMe.

n [lopsnok Benenusa yuera OLIIM cormacoBeIBaeTCs C
YUPEIUTEIIEM.

= BBIOBITHE TOKYMEHTOB M3 OMOJIHMOTEYHOTO (POHAA, KaK
OL/IM, pernmamenTupyercs HacTosmum [lopsiakom u
HOPMATHUBHO-TIPABOBBIMHU AKTAMHU, ONPEACIIIOIINMHA

npaBuia pacnopstokeHuss OLL.



Yuer 6ubnuoreunoro (poHaa, Kak 0co0o0
- [ICHHOT'0 JBMXKUMOTO UMYIIECTBA

(OLLAN)

s OcranbHbIe JOKYMEHTbI OMOJIHOTEYHOIO
()OHJIa YUYUTHIBAIOTCS B COCTABE OCHOBHBIX
CPEIICTB, KaK «MHOE JBMXKHUMOC
UMYyILIeCTBOY». Ha criicanune JaHHBIX
JOKYMEHTOB M3 (DOH1a OMOIMOTEKU HE
HaKJIaJIbIBACTCS HUKAKUX OTPAaHUUYCHMH.



No248-D3 | [locTanosieHue
IIpaButenscTBa PO Nel(91

denepanbHoro 3akoHa oT 31 uroig 2020 r. Ne248-D3 «O
rOCyIapCTBEHHOM KOHTpPOJIE (HA130p€) U MYHULIUITATbHOM
KOHTpoJie B Poccurickon denepanuny

m [locranosnenue IlpaBurenscTtBa PO ot 30.06.2021 N 1091
"O0 yrBepxaeHuu IlonoxeHus o peaepaTbHOM
rOCYJIapCTBEHHOM KOHTpOJIE (HaA30p€) 3a YUETOM,
KOMILJICKTOBAaHMEM, XpaHEHUEM, UCIIOJIb30BAHUEM U
o0€ecIeueHHEM COXPAaHHOCTH OTHOCSIIUXCS K HAIlHOHATbHOMY
OnOIMoTeYHOMY (PoHAY 00sI3aTeabHOI0 (heAepaibHOIO
IK3EMILISIpa JOKYMEHTOB Y KHUKHBIX TAaMSITHHUKOBK

s [lnan —rpaduxk mep A1 peanuzanuu IpoUeayp rOCKOHTPOIA ,
yTBEpKJAeHUE (POPMBI MPOBEPOYHOTO JIMCTA.



i OO0I1IHMe TOJI0KEHUS

= CIpaBeaJIuBasi CTOUMOCTb — OIIPEICISICTCS Ha
OCHOBAaHMUH PHIHOYHBIX 1I€H WK JAaHHBIX O HEIABHUX
CAeJIKax 10 NPUOOPETEHUIO JOKYMEHTOB C
AHAJIOTUYHBIMHU XapaKTEePUCTUKAMHU IIPU
MOCTYILUICHUH JOKYMEHTOB 0€3 yKa3aHUS LICHBI.

m  (Oukmyemcsi He0OX00UMOCHbIO UCNONb30BAHUS (hedepalbHbIX
cmanoapmos Oyxeanmepcko20 yiema 0Jisl 20CCeKmopa.
Memoowl onpedenernus cnpageonusol Cmoumocmu
ycmauosnenwvl n. 54 cmanodapma "Konyenmyanvhnsie ocroswl
OyXeanmepcKko2o yuema u Omuemuocmu 0Jisl OpeaHu3auuil
2ocyoapcmeenno2o cekmopa'.)



http://base.garant.ru/71586636/#p_137

i CripaBejinBasi CTOUMOCTD

= Hepenko Oyxranrepa nepeHocsaT METOOUKY
o6ocuoBanus HMIIK, npuMeHsemMyio B
cootBeTCTBUHU ¢ DenepalibHBIM 3aKOHOM Nod4-D3
Ha MMPaKTUKY IIpHeMa JOKYMEHTOB, IO CTYIHUBIINX
B OMOJIMOTEKY 0€3 COMPOBOAUTEIBLHBIX
JOKYMEHTOB M 000CHOBAHMS 1I€HbI 1 HAYMHAKOT
TpeOOBaTh OT KOMILJIEKTATOpa IPEI0CTaABUTh
000CHOBAaHHE PHIHOYHOM IIEHBI 110 KaXKI0MY
JOKYMEHTY (HE€ MEHEe TPEX CKaHOB I10 KaXKI0M
KHUIE).



i CripaBejinBasi CTOUMOCTD

s B coorBercTBuHM ¢ 11.59 CI'C «KoHuenryajibHbIE
OCHOBBI OyXIaJITepCKOr0 y4eTa U OTYETHOCTHU
OpTraHU3alM TOCYIaPCTBEHHOIO CEKTOPa»
«CIIpaBEAJIMBasi CTOUMOCTB» MOKET OBITh OIpEAcICHA
VUPEKICHUEM «CAMOCTOSATEIbHO IyTeM U3y4YeHU A
PHIHOYHBIX I[EH B OTKPBLITOM J0CTYIIE» (T.€.
peuieHueM (OLEeHOYHOM UJIU IKCIIEPTHOM)
KOMHUCCHUHM OMOJIMOTEKH UK HA OCHOBAaHUM JAHHBIX
Ha aHAJIOTUYHBIC TOBAPHI, HOTYYECHHBIX OT
IIOCTABIIUKOB B OPEAbIAYIINN EPpHOL ( CPEAHHUE LICHEI
3a IPEAbIAYIINN IEPUOT).



IlopsA0K OLIEHKH JIOKYMEHTOB,
IOCTYIIAIOIIUX B OUOIMOTEKY O€3
yKa3aHUs [[CHbI

® OLICHKA 00s13aTE€IbHOTO AK3EMILIAPA,
AHOHUMHBIX JApOB U MOKECPTBOBAHUM,
IIpUEM JJOKYMEHTOB OT YUHMTAaTelIel B3aMEH
yTEPSHHBIX U T.]I..



[IpreM JOKYMEHTOB, IIOCTYIIMBIINX O€3
COIIPOBOAUTEIILHBIX JJOKYMEHTOB U
yKa3aHUS [[CHBI

s 31aHms, npuoOpEeTEHHEIE ITyTEM JaHHBIX
HEOOMEHHBIX OIEpalMi, ITOAJICKAT OLICHKE I10
CIIPABEIJIMBOU CTOUMOCTH.

= B ciiydae oTCyTCTBUSA TakOM BO3MOXKHOCTH
CTOUMOCTb U3JAHUMN OIPEACIICTCS B
YCJIOBHOM OLICHKE, PABHOU CPEAHEN PHIHOYHOM
CTOMMOCTH OJHOI'0 U3JIaHUA ONPEACICHHOMN
KaTErOpUH OLIEHOYHOM (PKCHEPTHOM,
3aKyIIOYHOM ) KOMHUCCUEH OMOJIMOTEKH.



[IpreM DOKYMEHTOB, ITIOCTYIIUBIINX O€3
COIIPOBOJUTEIBHBIX JOKYMEHTOB M YKa3aHHUS
[[CHBI

m /)11 IOCTAaHOBKH JJOKYMEHTOB Ha YYET:

» JlomkeH OBITh CO34aH NIEPBUYHBIN YUCTHBIN
OOKYMEHT «AKT O IIpUeMe B OMOJIMOTEKY
OOKYMEHTOB, IMTOCTYIIUBIINX B OMOIUOTEKY
Ha 0€3BO3ME3IHOM OCHOBE» U MPOU3BEACHA
OIIEHKA X CTOMMOCTH.

n OILICHKA IIPOU3BOAUTCA IIOCTOSHHO
OECVCTBYIONIECH (OLICHOYHON HJIM
AKCIIEPTHOM ) KOMHUCCHEN OMOJIMOTEKHMU.



[IpreM JOKYMEHTOB, IIOCTYIHUBIINX O€3
COIIPOBOAUTEIILHBIX JIOKYMEHTOB 1
Ka3aHUS L[CHBI

pPUHUMAaEMBbIE B (POHJT JOKYMEHTBI PACIIPEACIIAIOTCS IO BUAAM
M3JaHUN (KHUTH, KapThl, HOThI, N30U3/IaHUs, HAYYHO-TEXHUYECKas 1
TEXHUYECKASA JOKYMEHTAIUA U T.J., JICKTPOHHBIE U3/IaHUS HA
MaTEPUATIbHBIX HOCUTEIIAX;

K Kaxaou rpymnrie nNpuMeHAETCA YCPEAHEHHAs OLICHKA HA OCHOBE
aHaJIM3a U U3YYCHHUS KHU)KHOTO phIHKA (IpakCc-IMCTOB U3JaTeNeH,
CPEIHUX 1I€H, IPEACTABICHHBIX B OTPACIEBOM HOKIane « KHMKHBIN
PBIHOK B .....TOIY».

pacyeT CpeaHUX LIEH B 3aBUCUMOCTH OT OTPACIIN 3HAHUSA U TUIIA
U3JIaHUs, MOXKET ObITh OCHOBAH Ha IIEHAX, KOTOPHIEC YKa3bIBAJIU
Bamy noctaBmuku (M3aaTead, KHUTOTOPrOBBIC K UHBIE (DPUPMBI) B
IIEPBUYHBIX COMPOBOAUTEIILHBIX JIOKYMEHTAX I10 JAHHBIM TEKYIIETO
KOMIUJIEKTOBAHUS B IPEABIAYIIUNA TTEPUOI.



denepalibHbIM CTaHAAPT OYXTaJITEPCKOTO yUeTa s
OpraHM3alMi roc.cexTopa, yTB. IIpukazoB MuHpnHa

0257n or 31.12.2016 1. geunctyer ¢ 01.01.18

= [IepBOHaYaIbHON CTOMMOCTBIO OOBEKTA
OCHOBHBIX CPEJICTB IPHOOPETECHHOIO B
pE3yIbTaTe HECOOMEHHBIX ONepaLvi
SIBJISCTCS €0 CpaBeJInBasi CTOMMOCTD
(pbIHOYHAS 1I€HA) Ha JaTy OpUOOpETCHUSI.



O1eHKa JIOKAJIbHBIX
i 3JICKTPOHHBIX U3JIaHUM

s OuudpoBKa U3gaHuN CTOPOHHUMU
OpraHU3alUsIMHU — OLICHKA B COOTBETCTBUU C
COIPOBOAUTEIBLHBIMU JJOKYMEHTAMU;

= Jlapsl/ mokepTBOBaHUS - aBTOPHI,
M3IaTCIbCTBA (PhIHOYHAS CTOUMOCTB);

= PecypcChl COOCTBEHHOM I'€HEpaIiu -
ol(ppOBKa JOKYMEHTOB U3 (DOHI0OB
OMOJIHOTEKH (3aTpaTHBIM METOI).



O1eHKa JIOKAJIbHBIX
3JICKTPOHHBIX U3JIaHUM

PaTHBIM METOJ (HAa OCHOBE KaJbKYJISIIIUM OyXTaJTepUH I10
(baKTUYECKHM 3aTpaTaM Ha U3TOTOBJICHUE JICKTPOHHOM KOITMH—
3apIuiaTa COTPYAHUKOB, PACXOHBIE MAaTEPHAIIbI, aMOPTHU3ALIUS
000pyN0BaHNS, KOMMYHAIBHBIC INIATEKHU [JIEKTPUUECTBO, CBET| U
T.J1.). Mcxons u3 3Toro onpeaessercs: oo1as cymMma 3arpaT Ha
OLM(POBKY M3IAHUM 3a OTUYECTHBIM NEPUOJI, KOTOpas CTABUTCS Ha
OyXTaJITEpCKHUI YUET.

3aTpaThl AETATCA Ha KOJIUYECTBO YCIOBHBIX OLIM(DPPOBAHHBIX CTPAHUII
(JIUCTOB) W OMPEIEIISCTCS €r0 CPEHAI CTOMMOCTb, KOTOpasi OyIeT
MCII0JIb30BaHa MPHU IMTOCTAHOBKE HA OMOJIMOTEYHBIN yueT. s
OCTAHOBKM JOKYMEHTA Ha OMOJIMOTEYHBIA YUET: CPEIHSASI CTOUMOCTD
OJIHOM CTpaHMIIbI (JINCTA) YMHOXKAETCSI HA KOJIUYECTBO CTPAHUII
(JIUCTOB) B KOHKPETHOM JIOKYMEHTE.

- YCIIOBHAs OIICHKA - MO 1 pyOiII0 B COOTBETCTBUH C OyXTalITEPCKUMHU
IpaBUJIaMU 33 OLIM(GDOBAHHVIO CThaHULY (JIHUCT).



OO0I1IHMe TOJI0KEHUS

NEePEOUCHOYHBbIN KOIP(PUIUEHT - YTBEPKIEHHBIN
IIpaButensctBOM Poccuiickoit depepanmnu muppoBoi
MHOXHTEJb, IPUMEHIEMBIN ITPU PACUE€TAX CTOUMOCTH
OMOIHOTEYHBIX (DOHJIOB;

IlepeolieHKa CIMCHIBAEMbBIX JOKYMEHTOB IPOHU3BOIUTCS MO
aKTy B COOTBETCTBHH C YCTAHOBJICHHBIMU
ko3 pumeHTaMu

JlommyckaeTcsl NPUIIOKECHUE K aKTy CIIPABKHU, T
YKa3bIBA€TCs, KOJUYCCTBO JOKYMEHTOB OIPEACICHHOIO
rojia u3JaHus, UX IepBOHaYajJbHasl CTOUMOCTb, O0IIas
CTOMMOCTbD UCKIIIOUaEMbIX M3IaHMI 0€3 yKa3aHUs JaHHBIX
10 KKJOMY CIIHICHIBAEMOMY JTOKYMEHTY.



OOmras BeIuurHa OMOINOTEYHOro (PoHa
cuucidaerca aupepeHuHMPOBAHO 10 BUIaM
CYpCOB.

AJIbHBIX pecypcoB (IIEUaTHBIX HM3JaHHI, HEOITYOIMKOBAHHBIX
JOKYMCHTOB, ayqHOBHU3YyalIbHBIX JTOKYMCHTOB, IOKYMCHTOB Ha
MUKpOodOpMax, OdICKTPOHHBIX JOKYMEHTOB Ha (PU3HMYECKUX
(CBEMHBIX) HOCHTEISIX, CETEBBIX JOKYMCHTOB JIOKAJbHOIO
(BHYTpEHHEro)  jaocryna  (2JIEKTpOHHas  OWMOIMOTEKa) U
MHCTAJUJIMPOBAHHBIX HA aBTOHOMHBIX  aBTOMAaTHU3HMPOBAHHBIX
pabOYnX CTAaHIMAX WM 000COOJIEHHO Ha cepBepe OMOTUOTEKH );

CeTeBbIX PECYypPCoOB YIAAJECHHOI0 (AMCTAHIHMOHHOIO) AOCTYIIA
(9JICKTPOHHBIX  JIOKYMEHTOB, pa3MEIICHHBIX Ha  CepBepax
IIPOU3BOAUTEIIEM W arperaropoB, JIOCTYIHBIX Ha OCHOBAHWUH
JAIEH3UOHHBIX COTJIAIICHUMN ).



Ydyer JOKYMEHTOB IO BUJIAM U
KaTErOpUIM

» Ceityac nponucaHbl 0COOCHHOCTH y4€Ta TEKCTOBBIX, HOTHBIX,
KapTorpauyueCKUX W U30U3IaHUM, TUCTOBBIX U3IaHUM,
HOPMATUBHO-TEXHUYECKUX JOKYMEHTOB (CTaHAApThI, TV,
HT/I ...).

= [Ipenmaraercss OrpaHUYUATHCS TOJIBKO OCHOBHBIMU U
INOMOJHUTEILHBIMA YYETHBIMU €IUHUILIAMA U CCBUIKOU Ha

['OCT.



HopMaTuBHO-IIPOU3BOICTBEHHBIEC
TOKYMEHTBI

= HopmaruBHO-TIPOU3BOJICTBEHHBIE JIOKYMEHTHI
(maTeHThI, ONIMCAHMS U300PETEHU, aBTOPCKHUE CBUJIETEIbCTBA -
nepeuiiu 8 31exkmporHyio oopmy ( HO y OMOJIMOTEK COXPAHUJINUCH
cTapble nedaTHble (POH/IbI, KOTOPHIE TOKE HAJIO YIUTHIBATD,
XPaHUTh, CIIUCHIBATh )

® KaTaJIoTd IPOMBIIIICHHOIO 000PYIOBaHUS U U3ACIUN — nepeuiiu 8
opy2yro ¢hopmy, HOpMaTUBHBIE JJOKYMEHTHI 10 CTaHAapTHU3aLIUU,
PYKOBOJAIIME JOKYMEHTHI U IIpaBUJIa — YYUMBIBAIOMCS NO OOUUM
NpAasUIaM KaK KHUMCHblEe U30aHUs) B DK3EMIUISIPaX U Ha3BaHUSIX.

m TexHudeckas JoKyMeHTaluus (IIpEeHCKYpaHThl, TEXHUYECKHUE
YCIOBHS U T.JI.) HOAJICKUT YIPOIICHHOMY YYETY.



iYHpOHleHHBIﬁ y4yeT

s [Ipu noctymienuu opounrop (00bemMoM 10 48 cTp.),
MEJIKMX IE€YaTHBIX MAaTE€pHUaIOB, TCXHUYECKON
NOKYMEHTalUH (MPEUCKYpPaHThl, TEXHUYECKUE YCIOBUS
Y T.J.), €CIIY NPEANOIAracTCs NX BPEMEHHOE
MCIIOJIb30BAHUE 10 12 MeCALEB, PETUCTPALIMOHHBIE
(MHBEHTApHBIC) HOMEPA MOIYYaOT TOJIBKO IK3EMILISPBI
M30aHUM, TOCTYIIAIOIIUE B OCHOBHOM (DOHJT OMOIHNOTEKH,
OCTaJIbHbIE OTMEUAIOTCS HA YYETHBIX KapPTOUKaX C
yKa3aHMEM HOMEpa NapTHUH B PETUCTPE CYMMApPHOIO
ydera (pOHJA, YUCIa MOCTYNUBINNX (BBIOBIBIINX ) 1
OCTaBIINXCS SK3EMILISIPOB.



Y4YeT MHOIO3K3EMILIAPHBIX
YUCOHHUKOB

» [Ipu yyere MHOTORK3EMILUIAPHBIX MOCTYIIJICHUN
OJIHOT'O U TOI'O K€ Ha3BaHUS (B OCHOBHOM
y4E€OHHUKOB) NPHUMEHSECTCS YIIPOIICHHAS CUCTEMA
ydeTra. PerucrpaniioHHbIl (MHBEHTApPHBIA HOMED)
IIPUCBAMBACTCS KAXKJIOMY Ha3BaHUIO MO CTYIIAFOIIUX
TOKYMEHTOB. OCTaJIbHBIE SK3EMILISIPBI KAKIOTO
HA3BaHUA OTMEYAIOTCS HA YYETHBIX KapTOUKaX C
yKa3aHHEM HOMEpA MAPTUU B PETUCTPE CYMMApPHOIO
ydyeTa poHJa, YMClia IIOCTYNUBIIUX (BBIOBIBIIIMX ) U
OCTaBIIHUXCS IK3EMILIAPOB.



Buabl n3ganuii 1 0COOCHHOCTH yueTa JOKYMEHTOB
IS CIICTIBIX U CIa00BUAAIIMX (IIpejiaracTcs
BBIICJINTH B OT/ICJBbHBIN pa3/ien)

» M3panus peapbedHO-TOUCHHOTO IpUdTa

s M3maHus miocKomeyarHoro, B TOM YHCJIE
YKPYIOHEHHOTO IIPUQTA;

s PenpedHo-rpaduueckue mocodus
s TakTHIbHBIC PYKOJCIbHBIC KHUTH

= "[oBOpsiue" KHUTM HAa KacceTax JJis
TUMIODIICHIIIIICCPOB;

» DJNeKTpOHHBIC u3aaHus (kHuru Ha CD u (ao-
KapTax, Cb€MHBIX JKECTKHUX QUCKaX);



Buasl u3ganuii 1 0COOCHHOCTH yU€Ta
TOKYMEHTOB 15 CJICTIBIX U
CJIA0OBU IAIIUX

= MHorodopmMaTHbsie u3naHus (3BYK,
OpalJIEBCKUM TEKCT, peIbe(hHO-TPAPUIECKOE
M300paKCHHUE)

s OUIBEMBI ¢ THDIOKOMMEHTAPHUSIMU
» [ pamMIuracTuHKH

s [lotHOTEKCTOBEIE OAa3bl MAHHEBIX — B DK3. U
HA3BaHUAX IMOJIHOTEKCTOBBIX JJOKYMEHTOB

s 3D Moxenu ( Harp., K APXUTEKTYPHBIC
namstHukd Cankt-IletepOypray)



i BHelaue xecTkrue n1nucKu

Yyer OCYIICCTBILACTCA B ABA JTaAlld.

= Ha nmiepBom 3Tarie mpoBOAUTCI CyYMMAapHBIM U
UHIUBUIYAJIBHBIK YYET ChbEMHOTO KECTKOI'O
IUCKA C 3allMCAHHBIMUA HAa HEM «TOBOPAIIUMU
KHATaMW», KaK 4acTH (DOHJIa Ha MaT€pHAIbHOM
HOCHUTENIE. JIMCK YUMTBHIBAETCS KaK 1 3K3eMILLAD,
KOJIMYECTBO HA3BAHUH YUUTBHIBACTCS 110
KOJIMYECTBY 3alIMCAHHBIX HA HEM
ITOJIHOTEKCTOBBIX JOKYMEHTOB.



i BHelaue xecTKkre 1nucKu

= Ha Bropom sTane bubimoreka, mpaBoOMEpHO CO3/aB
AJICKTPOHHBIC KOHUH «TOBOPSIIAX KHUI, 3allMCAHHBIC HA
KECTKOM ITepEeHOCHOM AucKe (1.2 ¢T. 1274 IV 4. 'K PD),
BKJIFOYAET JICKTPOHHBIC UX KOIIMU B Ka4€CTBE JIOKAJIbHBIX
CETEBBIX JOKYMEHTOB B 2JICKTPOHHYIO OMOIMOTEKy. Kaxmoe
1IEJIOCTHOE MPOU3BEACHUE, UMEIOIIEE CaMOCTOATEIIbHOE 3arjIaBre
YUUTHIBACTCS KaK OJIMH SK3EMILISIP U OJHO Ha3BaHUE.
[TocTymieHrue 3IeKTPOHHBIX JIOKYMEHTOB JOKaJbHOIO JOCTYIIa
YUUTHIBAIOTCS 0€3 IIEHBI, TaK KaK UX CTOMMOCTbD YK€ Obliia
y4TeHa MPH NPUHATHU X HA YYET Ha MaTepuajibHOM HOCHUTEIIE.



N3m1adaus ¢ bieMeHTaMu 0CO00M
KOHCTPYKIAU

s OOHOBIIsIEMOE U3aHue (M3JaHUEe CO CMCHHBIMM U /WU
n00aBIIsIEMBIMHU JINCTAMHU);

» BaneTtHoe uzganue (M3gaHue ¢ JBOMHBIM BXOJOM);

s KHMIXKa-urpymika — u3iaHue, UMEIoIee HEOOBIYHYIO
KOHCTPYKTHUBHYIO (hOpMY, IPEAHAZHAYCHHOE 151
YMCTBEHHOI'O M 3CTETUYECKOI0 pa3BUTHUS ACTEH (KHMKKA-
KapTHUHKA, KHMKKa-pacKpacka, KHHKKa-ITHPMOYKa,
KHMJKKa-TapMOILIKa, KHUKKa-BEPTYILKA, KHUKKA C UTPOBBIM
3aMBICJIOM, KHMKKa-IIaHOpaMa, KHUKKa-3aTesl, KHUKKa-
(urypa, KHH>KKa-TIOAEIIKA ), - YYUTBIBACTCS KaK
«OK3EMILISAP» KHUTH.



N3m1adaus ¢ bieMeHTaMu 0CO00M
KOHCTPYKIUU

= MynbsTudopMaTHOE U3TAHUE, COCTOSIIEE U3 IEYaTHOTO
1 SJIEKTPOHHOI'O KOMIIOHEHTOB, B3aMMOIOTOIHSFOIIX
IPYT APYyTa, YYUTHIBACTCS KaK €AUHBIN KOMILIEKT —
«IK3EMILISIPY.

s KoMOMHMpOBaHHOE M3aHHE, B KOTOPOM BJIIEMEHTHI
OCHOBHOM HH(pOpMALMHU PA3TUYHOMN IIPUPO/IbI
CYIIECTBYIOT B3aUMOCBA3aHHO, YUUTHIBACTCA KaK
CIIMHBIN KOMILIEKT — «AK3EMILIAP.

= [lapTBOpK



Y4er urp (mpemiaracTcs
BBIJICJINTH B OTACIBHBIN Pa3JIciI)

KJIIOYAKTCA B €COCTAB 0M0JMOTEYHOIr0 PoHaA:

= Urpsl, nporpamMmmsl, JItOObIE IPyTUE MPEIMETHI, KOTOPHIE
SBJISIIOTCS IIPUITIOKEHUEM WA HEOThEMIEMON YaCThIO
MEYATHOTO W/WJIN 3JIEKTPOHHOTO U3/IaHUs (3JICKTPOHHBIE IMCKU
— NPUIOKEHUS K CAMOYYHUTENSIM 10 HHOCTPAHHBIM SI3bIKAM,
IyTEBOAUTEIISIM M0 KAaKON-IMOO CTpaHe; MaTBOPKHU C
PUIOKEHUSIMH, KOTOPBIE MOT'YT HOCUTh pa3HOOOpa3HBIN
xapakTep [00pa3ibl MUHEPATIOB, MOJICIN AaBTOMOOUJIEH,
CaMOJIETOB M T.J.; IETaIX JJIsi COOPKH MOJIEJIEH B MUHUATIOPE;
KykJabl, DVD nucku u gpyrue npeaMeThl — yYUTBIBAKOTCS
BMECTE C OCHOBHBIM M3JIaHUEM KaK OJIHA €IUHUIIA y4YeTa ( OJUH
AK3EMILISP. OJJTHO HA3BaHUE) .



Yyer urp

KHIKKU-UTPYIIKY (KHAXKKY C MTA3JIaMA, KHUTH C OKOIIIKAMU,
KHUTHU-TPEHAXEPhI KHUTH C JIONIOJIHEHHOU PEAIbHOCTBIO,
KHUTH-TTAHOPAMBI, KHUTU-(PUTYPBI U T.J.) YYUTHIBAKOTCS KaK

IICHATHBIC KHUI'K B 9K3CMILIAPAX U HA3BAHUAX «

PaznuyHble eyaTHble MaTepralibl: JUCTOBBIC a30yKH, HA0OPbI
Pa3BUBAIOIIUX KapPTOUCK, 3BYKOBbIE 00YUYaAIOIINE MIaKaThl
(2JIEKTPOHHBIE JINCTOBBIC U3/IAHUS). Y UNTHIBAIOTCS KaK
JIMCTOBBIC TEYAaTHBIC M3/IaHUsI, KOMIUIEKThI IeYaTHBIX
KapTOUYEK WJIM JIUCTOBBIC PJICKTPOHHBIE U3IaHMS, KaK OdHA
CAWHHUILIA XPAHCHMSI, OOWH SK3EMILISIP, OJHO Ha3BaHUE.



i Yyer urp

= HacToJILHEIE IIEYAaTHBIE UTPHL, OTIINYUTEIILHBIMA
yepTaMMu KOTOPBIX SBJISIETCS HAITWYHME IIEYATHOTO
UIPOBOIO I10JIs1, HAOOpa IeYaTHBIX KapTOUYCK, TUpaXKa,
ceprudukara, onucaHus (Ha Kakoil BO3pacT OHM
pPACCUYMTAHBI, CKOJILKO UTPOKOB, HA KAKOE BPEMS,
4acTO CONPOBOXKIAIOIINECI KOMMEHTAPHUSIMH U
PELECH3USIMH U PEKOMEHIALMSIMH ME€NAroroB u
IICUXOJIOTOB) - YUUTBHIBAIOTCS KaK OJIMH SK3EMILISP,
OJIHO Ha3BaHHUE.




i Yyer urp

= He BximrogaroTcs B coctaB OMOIHMOTEYHOIO
dboHaa:

® IIPEIMETHI, KOTOPBIC UCIIOJIB3YIOTCS B UT'PAX M
WUT'POBBIX 3aHATHUAX C JCTbMH (HAIIpUMED,
MSIYM, KYKJIbl, MAIIMHKN, KOHCTPYKTOPHI,
NUpPaMUAbl) WIH KIACCHYECCKHUE UTPhI
(IIaxmarsl, MIAIIKH, JIOMHHO), HAIIOJbHbIC
UT'PBI («TOBOPSIIME KOBPUKHY, HAIIOJbHbIC
I1a3J1bl, UHTEPAKTUBHBIN I10J1, UHTCPAKTUBHBIN
MMOTOJIOK M T.11.).




i Yyer urp

s OHM YYUTBEIBAIOTCS KaK «OCHOBHBIC
CpPEACTBa» HE3aBUCHUMO OT UX CTOMMOCTH,
€CIIA CPOK HX MOJE3HOTO MCHOJIb30BAHHUS
Oosee 12 mMecs1eB U OHU IIPEAHA3ZHAYCHEI
IJIS HCOJHOKPATHOTO MJIM MOCTOSIHHOTO
MCIIOJIb30BAHUS HJIH «MaTCpPHUAIBHBIC
3aI1achbly, €CJIM OPEAIIONIaracTcs ux
BPEMEHHOE HCIIOJIb30BaHUE N0 12 MecCsIEeB.




i DJICKTPOHHBIE JIOKYMEHTHI

» DJICKTPOHHBIC JOKYMEHTHI - JOKYMEHTHI,
IpeACTaBICHHBIC B IU(POBOH (hopMe, JJIs
MCHOJIb30BAaHUS KOTOPBIX HEOOXOIMMBI
CPEACTBA BBIYUCIUTEIBHON TEXHUKHU WU
WUHBIC CIICIAAIM3UPOBAHHBIE YCTPOUCTBA
1151 BOCIIPOM3BEACHMS, IIepeaadn Uin
00pabOTKHU TEKCTA, 3ByKa, M300paKCHUSI.

= YOpolieHue PopM ydeTa CETEBBIX
JIEKTPOHHBIX JOKYMEHTOB.



i DJICKTPOHHBIEC JIOKYMEHTHI

DJIEKTPOHHBIE JIOKYMEHTBI HA CbEMHBIX HOCUTEIIAX

= MHcTanupoBaHHBIE JICKTPOHHBIC JIOKYMEHTHI (Ha
CIIEIIMAIM3UPOBAHHBIX pa0OUYNX MECTAX, HA CEPBEPE
OmOaroTeKkn). MI3MeHEeHUs B ydeTe HHCTAIUPOBAHHBIX b/l
(bopMma 6-HK, yunTheiBaroTCs TOJBKO KOJIUYECTBO BJI).

= DJICKTPOHHBIE PECYPChI YIAICHHOIO JOCTYIIAa (Ha CepBepe
arperaropa, IoCTaBIlIMKa) HA OCHOBE JIUIEH3UOHHBIX
COIVIAIICHUU.

» DJICGKTPOHHEIE PECYPChI, IPEAOCTABICHHBIC OMOINOTEKE B
pamkax HanmoHanbHOM noANMCKH (YCIIOBHO-O€CIIaTHBIM
OOCTYII, OIUIAYEHHBIN TPEThEM CTOPOHOM )



OCOOEHHOCTH y4eTa 3JIEKTPOHHBIX
OKYMECHTOB

OpSJIOK IIOCTAaHOBKU HA OyXTaJITEPCKUI U
OMOIMOTEUYHBIN yUYET U3JaHUM, BKIIOYAa€MBbIX B
«IJEKTPOHHYIO OMOIHOTEKY». CIIMCaHUS U3
AJICKTPOHHOKW OMOIMOTEKN HE MPOUCXOINT.

s [locTaHOBKa Ha y4ET JIEKTPOHHBIX U3JaHUH,
IepeJaHHbIX OMOIMOTEKE arperaropaMmu
(M31aTEIbCTBAMHU, ABTOPAMM ) B «BEUHBIN JIOCTYID».

s [Ipu 0OCyxaeHMM BOIIpOCa O «BEYHOM JIOCTYIIE» Ha
Cogete corpyaHuuectBa HarmoHaabHBIX OMOIHOTEK,
YYaCTHUKH MPHUIILIM K MHEHHUIO, YTO OH BO3MOXKEH TOJILKO
IIpHU YCJIOBUH KOIIMPOBAHMS pECypCa Ha CepBEP
OMOIMOTEKHM.



Y4eT BEIOBITHS JOKYMEHTOB U3

i OnoOmoTeyHoro poHaa

OCHOBaHUSMHU JJIs1 UICKIIOUEHMS JIOKYMEHTOB M3
OMOIMOTEYHOTrO (POH/IA SABISFOTCS:

yTpara ;
BETXOCTh;
ne(pEKTHOCTB;

HU3KUW YPOBEHb UMTATEIBCKOI'O CIIPOCA;

W3JIAIIHAS JyOJICTHOCTD (MJIM SK3EMIUISIPHOCTB),
HECOOTBETCTBHE NPOQPHIIO ONOINOTEKHY;

OKCTPCMHUCTCKHUC U3JAHUA.



Henpodunvrnocme

HenpoduibHOCTh JOKYMEHTOB YCTaHABINBACTCS HAa OCHOBE
«IIpodus kommiaekToBaHUs (DOHAA» MU HHOTO
HOPMAaTHBHOTO JOKYMEHTA, YTBEPKIAEMOTO PYKOBOIHTEIICM
ONOIUOTEKMU.

» [lo npuurHe HENPOPUIBHOCTHA MOTYT UCKJIIOUAThCS:

- JIOKyMEHTbI, HE KOMILJICKTyeMble OUOIUOTEKOM (IIpH OTKa3e
OT KOMILIEKTOBAHMS OTACIBHBIX KAaTErOPUMl JOKYMEHTOB);

- U3JIMIIHE JyOJIETHBIC AK3EMILISIPhI, 3aMEHEHHBIE 00JIce
MOJIHBIMHU MO COACPKAHUIO, JTYUIIIMMH O O(DOPMIICHHIO,
(PU3NYECKOMY COCTOSIHUIO U3IaHUSIMU;

- 10 UICTEYEHUH CPOKA XPAHEHUSA TOKYMEHTOB,
- IIPU HU3KOM YPOBHE YUHUTATEIBCKOTO CIIPOCA,

- [P HECOOTBETCTBUH AJICKTPOHHBIX JIOKYMEHTOB
TEXHUYECKOMY U IMIPOrPaMMHOMY OOECIIEUCHUIO OMOIMOTEKH.



Ympama

- IpoIa)xa JOKYMEHTOB M3 (DOHJIOB OTKPHITOTO
OOCTYIIa WA BO BpeMS IEPEChUIKM 110 MDBA;
(ycTaHOBHTH % HeTOCTAYH )

- yTeps WM HE BO3BpAT YUTATECIISIMU,
- XHUIIICHHUE,
- HeoOpaTrumMas mopua,

- yTpaTra B pe3yabTare 0eJICTBHUI CTUXHUMHOTO,
TEXHOTEHHOTO UJIA COLIMAIIbHOIO Xapakrepa,

- yTpara 110 HEyCTaHOBJICHHOM IIPUYHHE
(HEBO3MOKHOCTh YCTaHOBJICHHUS
MECTOHAXOXKJICHUS JOKYMEHTA),

-IIOTEPS AIIEKTPOHHBIX TOKYMEHTOB B PE3YJIBTATE
BUPYCHOU WJIM XAKEPCKOU aTaKU.



i Ympama

= YTpayeHHbIMU B MPOLECcCe XPAHEHUSA MOTYT
CUHUTATHCS JIOKYMEHTBI, OTCYTCTBYIOIIIME HA MECTE
110 HCYCTAaHOBJICHHOW IPUYMHE B TCUCHHUE
ONPEICICHHOIO TIEPUOJIa, YCTAHOBICHHOTO
OMOJIMOTEKOM, ITOCJIE BBIBICHUS UX OTCYTCTBUSA
(HarpuMep, B TCYCHUE TPEX JIET) WM I1OCTIE
IPOBEPKH Bcero (hoH1a (IBYyX IUIAHOBBIX
IIPOBEPOK PEAKOrO (POHIA), €CIIM ITyTHU PO3bICKA
MCUYEpIIaHHI.



i Ympama

= YTpaueHHBIMHU B IpoIecce
MCIOJIb30BAHUS MOT'YT CUATAThCS
OOKYMEHTBI, HE BO3BpAIllCHHBIC B (DOH/I
MIOCJIE BBIJIAYH ITOJIB30BATEISAM (YUTATEIISM,
a0OOHEHTaM, COTpyAHHKAM OHOIIMOTEKH) B
TEUECHUE TPEX JIET, €CIIM MyTU
B3aMMOpacyeTa U PO3bICKA UCUEPIIaHBI.



i Bemxocmw. /lechexkmuocmu

= BerxocTh — Puznueckuit U3HOC JOKYMEHTOB
BCJICICTBUE €CTECTBEHHOTO CTAPECHUS
MAaTE€PHAIO0B, HEIPUTOAHOCTH JJISI UCIIOJIb30BAHUS
M HEBO3MOKHOCTH (HEPaMOHAIBHOCTD )
pecTaBpalum.

s JledbekTHOCTH — yTpara ()parMeHTOB TEKCTA,
noaurpauyueckue 1e(peKThl, HEKAY€CTBEHHOE
(oTorpaduueckoe M300pakeHrue JOKYMEHTOB Ha
MUKPO(DOpMaX, T€PEKTHI 1 MEXAaHUYECKHUE
MOBPEXKICHUS JUCKOB M INICHOYHBIX HOCHUTEJICH
(CKpy4YMBaHME, BEICBIXaHHUE, Pa3pbIBbI, 00JI0MbI U
T.IL.).



i Yemapenocms no cooeporcaniro

m YCTapenoCTh MO COAECPKAHUIO — ITIOTEPS
AKTYaJbHOCTH TEMATUKHU, IOATBEPKIacMasl
OTCYTCTBHUEM CHPOCA YUTATEJIEH,
HEBOCTPECOOBAHHOCTHIO B
IIEpEPACHPEACIICHUN U PEATTUIALINM.



K «AKTy 0 cnMCaHuW» IIPUJIAracTcs
CIIMCOK HA MCKJIIOYECHUE OOBEKTOB
OnOInOoTEYHOro (hoHIa

» Jlommyckaercsd npuitoKEeHUE K aKTy CIIPaBKH, I
YKa3bIBA€TCs, KOJIMYECTBO JOKYMEHTOB
OIIPENEIICHHOI'O I'0/1a U3JaHMsI, UX IEPBOHAYAIbHAS
CTOMMOCTb, O0IIasi CTOUMOCTb UCKITFOYa€MBbIX
U3aHu1 0€3 yKa3aHUs JTaHHBIX M0 KaXIOMY
CIIUCBIBAEMOMY JIOKYMEHTY.

» [lepeonieHKa CriMChIBAEMBIX JOKYMEHTOB
MIPOU3BOAUTCS IO AKTY B COOTBETCTBUM C
YCTaHOBJICHHBIMHU KO3(P(UIIMEHTaMU



Crucanue KHUXKXHBIX ITaMATHUKOB

m  AKT O CIMCAHWY KHUKHBIX IAMSITHUKOB YTBEPKIACTCS
PYKOBOJUTENEM YUPEKICHUSA IO COTTIACOBAHUIO C
MunuctepcTBOM KyabTyphl Poccuiickorn denepanuu.

= AKT O CIIMCaHUH €AUHCTBEHHBIX AK3EMILISIPOB
OTCUYECTBEHHBIX U3JaHUN B OUOJIHOTEKE-IeI03UTapUU
YTBEPKJAACTCSI PYKOBOJIMTEIIEM YUPEKICHUS 110
COTJIACOBAHMIO C YUPEIUTEIIEM MO IIpaBUiIam
pacnopsHKEHMUST 0CO00 IIEHHBIM JIBUSKMMBIM MUMYILIECTBOM.

= AKTHI O CIIMCAHWUH UHBIX JIOKYMEHTOB OMOJIMOTEYHOIO
(oH1a YTBEPKIAIOTCA PYKOBOJUTEIIEM YUPEKICHUS
CaMOCTOSITEIIBHO.



Cricanue JJOKYMEHTOB M3
i OnoOmoTeyHoro poHaa

= JIOKYMEHTBI, UCKJITIOUEHHBIE U3 OMOIMOTEYHOrO (POHIA T10
IIPUYMHE HU3KOTO YUTATEILCKOTO CIIPOCa, U3JIUIITHEN
DyOJIeTHOCTH, HECOOTBETCTBHUS MPOPUIII0 OMOINOTEKH B
oOMeHHBIN (HOH (ITPU HATUYHMH) B LEIAX JaIbHEHIIICH
nepenadyd Ha 0€3BO3ME3THONM OCHOBE HEKOMMEPUYECKUM U
(WJIM) TOCYHapCTBEHHBIM KOMMEPUYECKUM OpraHu3alusim, a
TAKXKE IS peUIU3allii — IOPUINYECKUM U (PU3NIECKUM
JTUTIaM.

= HeBocTpeOoBaHHBIE B TEUECHHE IIECTH MECSIIEB C JaThl
CIIMCaHUs JOKYMEHTBI MOTYT IIepedaBaThCsl Ha 0€3BO3ME3IHOM
OCHOBE IOPHJAUYECKUM M (WJIHN) (PU3UIECCKUM JUIaM, JT100
HaNpaBIATHCS OMOIMOTEKOM B TYHKThl BTOPUYHOTO CHIPHSL.



Cricanue JJOKYMEHTOB M3
i OnoOmoTeyHoro poHaa

» JIOKyMEHTBI, HICKIIOYEHHBIE U3
OnOMoTeYHOro (poHaa IO NpUYNHAM
BETXOCTHU U J€(PEKTHOCTH, HAIPABISIIOTCS
OMOIMOTEKOM B MyHKTHI IIpHEMa BTOPCHIPHSL.
JlonmyckaeTcs nepeaada dTHX JOKYMEHTOB
Ha O€3BO3ME3HON OCHOBE HOPUJIUYECCKUM U
(PM3UYECKUM JIULIAM.



Cricanue JJOKYMEHTOB M3

i OnoOmoTeyHoro poHaa

= [Ipu OTCYTCTBMU IIYHKTOB BTOPUYHOTO
ChIPbSl MJIM B CIIy4asix, Korja caada
OJOKYMEHTOB Ha II€pepadOTKy
3KOHOMHUYECKH HELEJIeCOo00pa3Ha,
JOKYMEHTBI YTUIIM3UPYIOTCS OMOIUOTEKOM.



Cricanue JJOKYMEHTOB M3
OnoOmoTeyHoro poHaa

s MukpoopmbI Ha TaIOTEHUI0CEPEOPSIHON
OCHOBE, UCKJIFOUEHHBIE T10 MTPUYNHAM BETXOCTHU U
Ae(PEeKTHOCTH, TOJJICKAT CAYe KaK
cepeOpocoaepKaIIue OTXOAbl B COOTBETCTBUU C
3aKOHOAATEILCTBOM Poccurickon denepanuu.

= [Ipu OTCYyTCTBHHM MYHKTOB I10 IEpEePadOTKe
IIJICHOK Ha raJoreHu10cepeOpssHOM OCHOBE, BCE
CIIMCAaHHBIE MUKPO(QOPMBI, B TOM YHCJIE HE
coAepIKalue cepedpa, yTHIN3UPYIOTCS
OMOJIMOTEKOM



Cricanue JJOKYMEHTOB M3
i OnoOmoTeyHoro poHaa

» JIOKyMEHTBI, HICKIIOYEHHBIE U3
OMOJIMOTEYHOro (hOHA 10 IIPUUHNHE
HECOOTBETCTBHUS COBPEMEHHOMY
TEXHUYECKOMY O00OpYAOBaHUIO U
IpOrpaMMHOMY OOECIICUCHUIO, IePEAACTCS
OMOJIMOTEKOMN ISl YTUIIM3ALUU
CIICLIMAJIM3UPOBAHHBIM (DUpMaM.



Cricanue JJOKYMEHTOB M3
OnoOmoTeyHoro poHaa

YTunuzauus KOMIAakKkT - JUCKOB BBITOJIHSICTCS
(bupMaMu, UMEIOIUMHU «JINIIEeH3UI0 Ha
OCYIIECTBICHUE ACITECILHOCTH II0 COOPY,
TPAHCIIOPTUPOBKE, OOPA0OTKE, YTUIIU3AIUN OTXOJIOB
|-IV xi1accoB omacHOCTW» B COOTBETCTBHHU C
®denepanbabiM 3akoHOM OT 04.05.2011 N 99-®3
(pexn. ot 1/7.06.2019) "O nunen3upoBaHuu
OTJIEJILHBIX BUIIOB JAeATEeILHOCTH' . ECciin Takue
(bUpPMBI B PETMOHE OTCYTCTBYIOT WJIH OMOJIHMOTEKA
OJIy4aeT OTKa3 B IPHEME JUCKOB Ha YTUJIN3ALUIO,
BONPOC PEIIACTCS C MPUBICUECHUEM OPraHOB BJIACTH
pEeruoHa.



Cricanue JJOKYMEHTOB M3
OnoOmoTeyHoro poHaa

Ilepenaya cnmcaHHBIX TOKYMEHTOB B OOMEHHBIM
dona moarBepxxaacTcs HaknaaHol Ha BHYTpEHHEE
nepeMelleHue (AKToOM npueMa-nepeaadn?)

be3Bo3Me3IHada nepeaada CIiMCaHHbIX JJOKYMEHTOB
IOPUJINYECCKUM U PU3NYECKHAM JTULIaM 0(DOPMIISIETCSA
AKTOM 0 0€3BO3ME3HOM IIepeaaye.

Ilepenada cmMCaHHBIX JOKYMEHTOB B ITYHKT IIpHUEMa
BTOPCHIPbS ohopmirsieTcs JJoroBopoM ¢
OpTaHU3aIUEH 10 ePEPaA0OTKE BTOPCHIPhI U AKTOM
npueMa-nepenady (Ui CIadyu-IIPUEMKH) K JaHHOMY
TOTOBODY.



Cricanue JJOKYMEHTOB M3
OnoOmoTeyHoro poHaa

s [Ipogaka cnucaHHBIX JOKYMEHTOB O(hOpPMIISICTCS
B COOTBETCTBHUH C IIPABUJIAMHU POZHUYHON WJIU
OIITOBOM TOPIOBIIM.

= YTHIHW3alus JOKYMEHTOB OHOIMOTEKOM
IPOU3BOJIUTCS COTPYAHUKAMH OMOJINOTEKHU B
CHEIHNAIILHO OTBEAEHHOM JJISI TAKUX IIEJIEW MECTE
B IPUCYTCTBUH YIIOJJHOMOUYCHHBIX YUPEIUTEIICM
JWL. YKa3aHHBIC JIUIIA 10 3aBEPIICHUN
YHUYTOKECHHUSI JOKYMEHTOB COCTABJISIIOT aKT 00
YHUYTOXKCHUHU CHHUCAHHBIX 00BEKTOB
OnobanoTeuHoro oHa.



HckiroueHne 3J1EKTPOHHBIX
TOKYMEHTOB

s Mckmrouenue u3 poHaa OMOIMOTEKU
NEKTPOHHBIX CETEBBIX JOKYMEHTOB
JIOKAJIbHOTO JIOCTYIa OCYIICCTBISCTCS
IIOCPEACTBOM HX yaaJacHHUs 03
BO3MOKHOCTHU BOCCTAHOBJICHUS
IPOrpaMMHBIMH CPEJICTBAMU OMOJIMOTEKH
HAa OCHOBAHHUHM AKTa O CIIMCAHMUU C
yKa3aHUEM MPUYNHBI MCKITFOUYCHHUSI.



HckiroueHne 3J1EKTPOHHBIX
TOKYMEHTOB

= Ha ocHOBaHUM BBEACHHBIX CBEJICHUI
IIPOTPaMMHBIM CIIOCOOOM (POPMUPYETCS
repeueHb AKTOB O CIMCAaHUU (PEeECTp
CYMMAapHOI'0 y4eTa BhIOBITHS CETEBBIX
JTOKaJIbHBIX JIOKYMEHTOB) U IEPECUYCHB
CIIMCAHHBIX OOBEKTOB AICKTPOHHOM
OMOINOTEKH (PEeECTP MHAUBUIYAIbHOIO
y4eTa BBIOBITHS CETEBBIX JIOKAIBHBIX
TOKYMEHTOB).



HckiroueHne 3J1EKTPOHHBIX
TOKYMEHTOB

» BBIOBITHE DJICKTPOHHBIX HHCTAJUIMPOBAHHBIX U
CETEBBIX JIOKYMEHTOB yJaJICHHOI'O JOCTYIIa HE
oopMIIsieTcs ClICHUaIbHBIM JOKYMEHTOM.
[ToaTBEep KACHHUEM BBIOBITHUS SIBISICTCS UCTCUCHUE
CpOKa JICMCTBHUS JOKYMEHTA (J10rOBOpa,
KOHTPAKTA, JIMIEH3UOHHOTO COIVIAIIICHUA ),
0(OpPMJICHHOI'0 Ha IIPaBO JOCTYyIIA K
OnpeICICHHON 0a3e JaHHbBIX (ITAKETY) CETEBBIX
JOKYMEHTOB HJIM Ha aKTyaJIu3alyio
MHCTAJUIMPOBAHHBIX 0a3 JaHHBIX, U OTCYTCTBUE
AOr0BOpa, KOHTPAKTa, JIMLIEH3UOHHOTO
comIallleHHs, 0(pOPMIICHHOTO HA HOBBIN CPOK.
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